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No. 391 Imphal, Tuesday, November 22, 2022 (Agrahayana 1, 1944)

 GOVERNMENT OF MANIPUR
DEPARTMENT OF PERSONNEL & ADMINISTRATIVE REFORMS
(PERSONNEL DIVISION)

NOTIFICATION
Dated, the 21 November, 2022

No. RRDP-13/1/2021-DP-DP : In exercise of the powers conferred by the proviso to Article 309 of the
constitution of India and other powers enabling him in this regard, the Governor of Manipur is pleased to make
the following rules further to amend the Manipur Secretariat Stenographers’ Service Rules, 1992, namely:

1. SHORT TITLE & COMMENCEMENT:

(1) These rules may be called the Manipur Secretariat Stenographers’ Service (Frﬁh Amendmient) Rulcs. 2021.
(2) These Rule shall come into force with effect from the date of publication if the official Gazette of Manipur.

2. The existing Rule 7(1), Rule 7(2), Rule 7(3) and Rule 7(5) of the Manipur Secretariat Stenographers
Service Rul&e, 1992 shall be substituted by the following namely:

"(A) Rule 7(1): Appointment to the posts of Category VI & V (Stenographer Grade III and
Stenographer Grade II)-
a) Appointment to the posts of Stenographer Grade III shall be made by direct recruitment through

Employment Exchange on the basis of Competltlvc Examination as given in Schedule II.

b) Stenographer Grade III' who has completed 2 years of regular service in the grade shall be
upgraded to StenographerGrade 11 subject to passing the Shorthand Test (English) to be conducted
by the Manipur Public Service Commission and recommendation of the Departmental Promotion
Committee. . -

(B) Rule 7(2): Appointment to the posts of Stenographer Grade I -

Stenographer Grade =II who has completed 5 years regular service in the grade shall be eligible
for upgradation to Stenographer Grade -1 on the basis of the tests conducted by the Manipur
Public Service Commission in the manner given in SCHEDULE -III.and subject to the
recommendation of the Departmental Promotion Committee taking into account the mtegnty and
ACRs of past 5(five) years :

(C) Rule 7(3): Appointment to the post of Assistant Privatg Secretary (APS) -

Stenographer Grade-1 who has completed 5 years of regular service in the grade and who has
passed Accounts Training and Office Procedure Examination shall be upgraded to the post of
Assistant Private Secretary subject to the recommendation of the Departmental Promotion
Committee taking into account the integrity and ACRs of past.5(five) years. The upgradation
shall be effective from the date of appointment to the upgraded post. The post of Assistant
Private Secretary shall revert to the post of Stenographer Grade-111 as and when the post is
vacated by the incumbent (APS).



2.

(D) Rule 7(5): Appointment to the post of Pr'incibal Private Secretary(PPS)-

3i

' Appmptm,eﬁt to the post of Principal Private Setretary shall be made by promotion on
selection basis from amongst the members of Category [l (Private Secretary) who have
:::!ce;ed not less than 5(five) years’ regular service in the grade in the Secretariat, failing

I:‘rom amongst the members of Category II (Private Secretary) with a combined regular
service of 12 years in the grades of Category-11 (Private Secretary) & Category-II1 (APS), out
of which atleast two years of regular service shall be in Category-11(Private Secretary).

The existing Rule 11 (3)(a) of the Manipur Secretariat Stenographers’ Service Rules, 1992 shall be

substituted by the following namely:

Rule 11(3)(a): Essential educational qualifications and other conditions of eligibility- ~

4.

Graduate of a recognised university /Institution with basic computer knowledge ( e.g. CCC

certificate) and possessing ‘Certificate of Shorthand / Stenography from a Govemment
recognised Institute, . ‘

The existing SCHEDULE-IT [See Rule 7] of the Manipur Secretariat Stenographers’ Service Rules,

1992 shall be substituted by the following namely:

‘SCHEDULE -IT
(See Rule 7(1)]

A, Syllabus for Competitive Examination for Stenographer Grade I1I.
| Subject . " Mark ‘ Time Allowed
e ) Full Marks | Pass Marks - .
1.General English, | 100 o 130% . 3 hours
| Precis  Writing . and : . : :
Essay . . : _ 5 _ : - :
2.General Knowledge - | 50 30% - 1'/> hours
3. Computer (Practical) | 50 30% ‘ 1'/> hours
4Shorthand . Test| 65 words per minute (60 words per minute for SC/ST) in respect | 5 minutes each.
(English) of Stenographer Grade Il : . ; :
B. Scheme of Examination for upgradation to Stenographer Grade-II,
Subject . ‘ Time Allowed
Shorthand Test (English) 80 words per minute (70 words per minute for SC/ST). 5 minutes each.

By.orders and in the name of Governor,

K. NALINI DEV],
Deputy Secretary to the Government of Manipur.
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